
 

 

ASSESSMENT AND REPORTING 2025     

 

RATIONALE 

Matthew Gibney School Matthew Gibney Catholic Primary School is committed to providing 

each child with the opportunity to learn successfully, to live faithfully and to respect the dignity 

of others. 

 

Part of providing a quality education is ensuring the school meets all assessment and reporting 

requirements. Matthew Gibney School staff strive to keep parents informed of their child’s 

progress.  

 

Matthew Gibney School has an assessment schedule for each year level that all staff are required 

to follow. Mid-Year and End of Year reports are sent out to parents at the conclusion of term two 

and term four respectively for Pre-Primary to Year 6 students. 

 

PRINCIPLES 

• This policy and associated procedures adhere to the School Curriculum and Standards 

Authority K-10 Outline.  

• The school participates in all external assessment requirements, NAPLAN and BRLA for Year 3 

and 5. Pre-Primary also complete the On-Entry Assessment in Term 1 of each year. 

• Each teacher is provided with a standardised assessment schedule that the school requires 

to be completed each year. These assessments are reviewed annually and updated where 

necessary. 

• Teacher based assessments take place on a regular basis in the classroom. 

• Assessments used in class enable all students to demonstrate their knowledge, understandings 

and skills in relation to the year-level achievement standard 

 

PROCEDURES  

The Leadership Team in consultation with the teaching staff collectively analyses student results 

and prepares an annual Catholic School Improvement Plan. Results analysed are from NAPLAN, 

Standardised Assessments and other diagnostic assessments. Annual School Priorities are then 

established for the subsequent year. 

 

Assessment of the students’ development and learning is an essential component of the 

curriculum, and helps to inform continued development, learning and teaching. Students are 

observed in a variety of situations and a wide range of assessment strategies are implemented. 

At Matthew Gibney the staff employ a range of formative and summative assessments, which 

demonstrate student achievement. 

 

ASSESSMENT FOR LEARNING  

In addition, Matthew Gibney Catholic Primary School provides its school community with an 

assessment and reporting policy that is based on the Principles of Learning, Teaching and 

Assessment.  

 

 



 

 

This policy clearly and transparently specifies how the principal and teachers:  

• Use representative samples of students’ work or performance to provide information 

about student learning 

• Collect evidence of students’ understanding and thinking 

• Document learning processes of individuals and groups 

• Engage students to reflect on their own learning 

• Make judgements of student achievement in relation to the year-level achievement 

standard  

• Communicate and report to parents/carers about student progress and achievement  

 

Professional Judgments 

Teachers use the Learning Area Achievement Standards in the WA Curriculum Outline to assist 

with their reporting and establishing grades. 

 

Diagnostic assessment is used to identify student strengths and weaknesses. It may be used 

before or during a learning cycle to pinpoint where to provide support, adjust teaching programs 

and/or extend student learning. 

 

Formative assessment is used to monitor student progress during a teaching and learning cycle. 

It can be used to provide student feedback about how well they have performed or what they 

need to do to improve. This process helps learners to develop their knowledge and 

understanding, to foster self-motivation and enthusiasm for learning, to engage in thoughtful 

reflection, to develop the capacity for self-assessment, and to recognise the criteria for success. 

There is evidence that increased use of formative assessment particularly helps those students 

who are low achievers make significant improvements in their understanding. 

 

Summative assessment is used to make a final determination of student achievement. It usually 

comes at the end of the teaching and learning cycle. Summative assessment should enable 

students to show their ability. It can assess several elements simultaneously. It informs and leads 

to improvement in student learning and the teaching process. It measures understanding of the 

central idea and prompts students towards action. 

 

Ways of Assessing 

Assessments throughout the year and for reporting grades are derived from a suite of evidence 

which may include: 

• Visual representations 

• Tests and quizzes 

• Portfolios 

• Observations 

• Group activities 

• Videos or audio recordings 

• Projects 

• Performances or oral presentations 

• Practical tasks 

• Written samples 

• Conferences 

• Graphic organisers  



 

 

Communication with Parents: 

• At the beginning of the year all classes have Parent Information sessions where teachers 

advise parents on what assessments are carried out during the year and on how they can 

be contacted to discuss progress. This information is also uploaded to the class Seesaw. 

• An interim report on student learning and behaviours is provided to parents in Term 1 with 

a choice to request a meeting for more information.  

• Parent teacher interviews are held in Term 2 and 4 where student progress is reported on 

to parents. 

• Formal student reports go home at the end of each semester. The Mid-Year report is an 

interim report in relation to the year level end of year Achievement Standard from the WA 

Curriculum Outline at that point in time. The End of Year report is a whole year reflection 

of the Achievement Standard from the WA Curriculum Outline.  

• Teaching staff communicate with parents throughout the school year depending on the 

needs of each individual student.  

• Assessments, learning and work samples are posted regularly on Seesaw to demonstrate 

student progress throughout the year.  

 

Confidentiality 

Student Confidential Files: These files are kept locked in the Workroom and contain confidential 

student information from outside agencies like psychologist reports. These are accessed by the 

School Leadership Team or Administration Staff only; however, staff may request to view them via 

approval by the Principal.  

 

Student Record Files: These files are kept locked in the Workroom.  These files contain mid and 

end of year reports and other child progress reports i.e. NAPLAN. They also contain enrolment 

information.  

 

Whole School Data Tracking: 

All standardised test data is tracked for all year levels and is stored in the Whole School Testing 

file on SharePoint. These assessments can be found on our Whole School Assessment Schedule.  

 

NAPLAN 

NAPLAN assessments are conducted in March for Year 3 and 5 students. The results from NAPLAN 

are examined to determine strengths and weaknesses and guide our planning by utilising the 

Student Learning Journey and Learning Insights apps. 

 

The Early Years Literacy and Numeracy Data is an opportunity to collect and record school- 

based Early Years data, through the Burt Word Reading, Phonics Check and the Mathematics 

Assessment Interview, over time. 

 

On- Entry Assessment  

All Pre-Primary students will be assessed on the On-Entry assessment in Term 1. In Term 4, students 

who are not yet meeting the expected standard would be re-assessed. However, not all Pre-

Primary students will be required to be reassessed. A parent summary is provided at the end of 

Term 1 highlighting the strengths and areas to work in within the Literacy and Numeracy Module. 

A Teacher-Parent meeting is organised at the beginning of Term 2 to discuss the Literacy and 

Numeracy summaries.  



 

 

Phonics Check 
The Year 1 class will complete a phonics check standardised assessment in Term 3 every year.  
 

Burt Word Reading 
Year 1 will complete a reading assessment in Term 1 and Year 2 will complete the assessment in 

Term 2.  
 

Mathematics Assessment Interview (MAI) 

All Students in Years 1 & 2 will complete the MAI. Students in Years 3-6 deemed “at risk” will also 

complete the MAI.  

 

Bishops’ Religious Literacy Assessment is conducted for the Year 3 and Year 5 class in August 

each year. 

 

Learning Support 

Learning support meetings are held once a term or when required with parents. Students are 

discussed in relation to their achievement, goals, areas of concern, guidance and support in their 

IEP or EAL/D Plan. 

  

Reporting 

Reporting is the process of communicating information about student achievement and progress 

gained from the assessment process in relation to the Learning Area Achievement Standard. The 

purpose of reporting in all its forms (formal and informal) is to support the teaching and learning 

process by providing feedback to students, parents and teachers. 

 

Additional Support and Alternative Reporting 

Some students may receive additional support from Specialist Support Staff for Literacy and/or 

Numeracy. In some instances, students may be working from an Individualised Education Plan 

(IEP) or EAL/D Plan. These students receive a modified report which will accurately report their 

progress in relation to their Learning Plan. 

 

The learning area of Languages (Italian) will only be graded for Year 3 – 6 students in the Mid-

Year and End of Year Report. However, all students in PP – Year 6 will have weekly lessons on the 

Italian curriculum, language, culture and history.   

 

Grading Scale for Reports  

Reports are designed to provide an accurate and objective assessment of a student’s progress. 

The following grading scale will continue to be used when reporting each semester in relation to 

each Learning Area’s end of year Achievement Standard. This scale will outline a student’s 

knowledge, understanding, and skill level within all Learning Areas. 

 

Please note that the Grades reflect your child’s achievement for the work undertaken each 

semester in relation to an end of year Achievement Standard. 

 

 

 

 



 

 

Year 1-6 Achievement Scale - The rating definitions for the grading scale are: 

A - The student demonstrates excellent achievement of what is expected for the year level. 

B - The student demonstrates high achievement of what is expected for the year level.  

C - The student demonstrates satisfactory achievement of what is expected for the year level. 

D - The student demonstrates limited achievement of what is expected for the year level. 

E - The student demonstrates very low achievement of what is expected for the year level. 

 

Pre-Primary Achievement Scale 

Excellent - the student demonstrates excellent achievement of what is expected for this year 

level 

High - the student demonstrates high achievement of what is expected for this year level 

Satisfactory - the student demonstrates satisfactory achievement of what is expected for this year 

level 

Limited - the student demonstrates limited achievement of what is expected for this year level 

Very low - the student demonstrates very low achievement of what is expected for this year level 

 

Self-Management and Awareness & Social Management and Awareness Skills 

Students are assessed based on their self-management and social management skills using the 

following descriptors: 

- Consistently 

- Frequently 

- Occasionally  

- Rarely  

 

Kindergarten Reporting 

In Kindergarten, the Early Years learning Framework is used to assess and document children 

growth and development in the following Learning Outcomes:  

1. Children have a strong sense of Identity,  

2. Children are connected with and contribute to their world,  

3. Children have a strong sense of wellbeing  

4. Children are confident and involved Learners 

5. Children are effective communicators  

This is documented on work samples collected and displayed in their portfolios that are sent home 

to parents.  

 

Kindy students will participate in Kindy Speech and OT Screening in Term 1 and reports will be 

communicated to the parents. At the beginning of Term 2, Teacher-Parent interviews are 

organised with our Speech/OT Team.  
 


