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STUDENT WELLBEING GUIDELINES AND PROCEDURES 
CREATED: 2023             REVIEWED: 2028 

 
RATIONALE 
 
At the heart of our school is our commitment to each student’s wellbeing. We understand that the 
wellbeing of each individual is intrinsically linked to their personal and academic success.  We are 
committed to providing the tools and environment to enable each member of our community to 
flourish by creating a safe, inclusive, supportive, and positive school environment where staff, students 
and parents become known and valued members of our school community.  
 
As a Catholic school, Matthew Gibney has a responsibility to provide an educational environment that 
promotes the dignity and respect of the person. Gospel values must be apparent in all situations where 
wellbeing issues are addressed.   Any behaviour that seriously affects or endangers the wellbeing of an 
individual in our community needs to be addressed with Christ-like compassion.  
 
 
 
Restorative Practices 
Matthew Gibney uses Restorative Practices that build and strengthen relationships and social 
connections promoting accountability and responsibility and repairing harm when relationships break 
down through wrongdoing, mistakes and misunderstanding. This assists teachers and students to 
build, maintain and restore relationships when they have broken down. It helps build capacity to 
enable students to self-regulate behaviour and contributes to the improvement of learning outcomes. 
Restorative Practices are complemented by the ‘Making Jesus Real’ and ‘UR Strong’ Friendship 
programs.  
 
Making Jesus Real 
MJR values include respect, honesty and trustworthiness, understanding, tolerance and inclusion. They 
focus on the Gospel values of compassion, justice, humility and forgiveness. These values also 
encourage students to do their best, treat others fairly, be responsible for their actions, follow 
principles of moral and ethical conduct and stand up for others against bullying.  
 
UR Strong Friendship Program 
URSTRONG is an internationally recognized friendship program that empowers children with the skills, 
language, and self-confidence to be better friends and develop healthier relationships. The research 
clearly shows that children with healthy friendships perform better academically, have higher self-
esteem, a more positive body image, get involved in more leadership roles, and make smarter 
decisions in future relationships. 
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Management of student behaviour, including the way we deal with bullying behaviours, harassment 
and violence, is guided by the principles and key elements of the Australian Student Wellbeing 
Framework, which highlights the importance of educators, parents and students working together, the 
Catholic Education WA Child Safe Framework and the CEWA Executive Statement on Student 
Behaviour (2023). (Appendix 2) 
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AIM 
Matthew Gibney Catholic Primary School endeavours to 
ensure all children accept responsibility for their 
education and behaviour, understanding that attitudes 
and behaviours have a natural consequence. As a school, 
we aim: 
 

 To nurture respect, responsibility and resilience. 

 
 To create of a positive environment where 

children respect the rights of others, including: 

• The rights of other children to learn. 

• The rights of the teacher to teach. 

 
 To foster self-discipline and develop responsibility 

for one’s own behaviour. 

 
 To encourage students to learn from their 

behaviour. 

 
 To promote to all staff that educators must not 

discriminate, belittle, humiliate, denigrate, 

scapegoat, threaten or ridicule a child (Executive 

Statement Student Behaviour 4.10). 

 
 To establish clear guidelines that protect the rights 

of all individuals, where the procedures, 

consequences and incentives are clearly defined 

and known by the school community. 

 

 To establish procedures so that conflicts can be 

resolved in a positive and constructive way. 

 
 To assist parents and caregivers in developing and 

maintaining their child’s educational, physical, 

spiritual, and pastoral needs. 

 
 To acknowledge the worth of all members of the community and their right to work and learn 

in a positive, harmonious, safe and supportive environment guided by the Gospel values. 
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PRINCIPLES 
 

• We affirm the right of all members of the school community to feel safe and be safe at school. 

 

• We acknowledge that being safe and supported at school is essential for student wellbeing and 

effective learning. 

 

• We accept responsibility for developing and sustaining safe and supportive learning and 

teaching communities that also fulfil the school’s child protection responsibilities. 

 

• We encourage the active participation of all school community members in developing and 

maintaining a safe school community, where diversity is valued. 

 

• We actively support young people to develop understanding and skills to keep themselves and 

others safe. 

 

• We commit to developing a safe school community through a whole-school and evidence-

based Approach. 

 
 
DEFINITION: 
 

Behaviour is defined as anything we say or do. 
 

Appropriate Behaviour is any behaviour that contributes to the positive learning environment and aligns with 
our school rules and behavioural expectations. 
Appropriate behaviour contributes to and builds an environment of positive wellbeing. 
 

Inappropriate Behaviour is any behaviour that does not meet the school rules and 
behavioural expectations. Inappropriate behaviour detracts from an environment of 
positive wellbeing. 
 

Challenging Behaviour is behaviour that significantly challenges the day to day 
functioning of schools. The behaviour impacts adversely on learning and positive 
wellbeing and interrupts students’ and staff capacity to function in a safe and orderly 
environment. 
 

At Risk Behaviour is any behaviour that could cause possible harm or injury to self or other. This includes 
physical, emotional or psychological harm. 
 

Bullying Behaviour is defined is a repeated behaviour that may be physical, verbal, written and/or psychological; 
where there is intent to cause fear, distress, or harm to another; that is conducted by a more powerful 
individual or group; against a less powerful individual or group of individuals who is /are unable to stop this from 
happening.  (Appendix 1). 
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EXPECTATIONS                          Preprimary to Year 6 

Students will: 

• be punctual by arriving prior to the commencement of school at 8.45am and being present until the school 

finishing time of 3.05pm; after lunch breaks and going to and from specialists’ lessons.   

• Students arriving after 8.45am must report to the school office to sign in and receive a late card.  Students leaving 

before 3.05pm must be signed out by a parent/caregiver from the school office. 

• be neatly and appropriately dressed in correct school uniform. 

• be organised and equipped with the necessary learning materials for each day. 

• care for their environment, both built and natural. 

• conduct themselves with a consistently high code of behaviour by using respectful verbal and body language, 

courteous manners and honesty in all dealings with members of the school community. 

• make every effort to learn, and respect that others have the right to learn and to feel safe at all times. 

• follow the school rules. 

• participate positively in school activities/events. 

 
Staff will: 

• be punctual in attendance. 

• follow procedures as directed in the Management Guidelines and/or by the Principal. 

• establish a supportive learning community that is future focussed, flexibly structured and outcomes orientated. 

• encourage the development of the whole person whilst recognising that every learner is in some respect like all 

others, like some others, like no other. 

• provide a variety of communication strategies between the home, classroom and students. 

• model responsible behaviour (For example: wearing hats in the playground) and use appropriate verbal and body 

language at all times. 

• demonstrate effective problem-solving strategies. 

• recognise that every student can achieve success and liaise with support persons/specialist teachers to provide 

programs which maximise student’s learning and enhance learning programs. 

• be consistent in dealings with students in classroom. 

 
 
Parents/Caregivers will: 

• ensure students arrive suitably dressed, adequately nourished and equipped with necessary resources. 

• ensure students arrive at school prior to commencement of class at 8.45am and do not leave until the school 

finishing time of 3.05pm. 

• collect students from the office and sign them out if leaving before the official end of the school day. 

• report to the school office and sign the visitors’ book before going to volunteer in classrooms. 

• attend to the hygiene and medical needs of their students especially in relation to notifiable conditions (school 

sores, measles, chicken pox, head lice). 

• inform the school of any circumstances that may affect their child’s performance and/or behaviour (For example: 

change of medication, loss and grief). 

• discuss school related issues with their child’s teacher (first point of contact) and/or a member of the 

administration. 

• model responsible behaviour. 

• encourage students to show respect for their school and members of the school community. 

• encourage and support students to be involved in school activities/events. 
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Consequences of Appropriate Behaviour: 
• Verbal responses of encouragement and praise. 

• Recognition of student’s efforts and express appreciation. 

• Give responsibility to show trust to students. 

• Opportunities for outside recognition e.g. newsletter, communication to parents/caregivers. 

• Focus on restitution not retribution. 

• Rewards and gains eg.  Merit Certificates, awards, Faction points, MJR Star Student Award and 

“Matty, our MJR Bear” commendation at Assembly.  

• Privileges eg. free time 

 
 
Intervention Strategies for Inappropriate Behaviour: 
The plan of action for dealing with inappropriate behaviour will be implemented through the use of the 
following steps. However, the consequences of a child’s actions will be determined by: 
 

• The nature of the transgression 

• The age of the child 

• The particular circumstances pertaining to an incident. 

• The Individual Behaviour Plan for a particular child. 

 
Often strategies such as tactically ignoring, using proximity or diversion, or simple statements are 
enough to refocus students’ attention on desired behaviours.  
 
 
Corporal Punishment  
At no time is corporal punishment or physical violence to be used to manage student behaviour. 
2023 CEWA Executive Statement on Student Behaviour (4.10) (Appendix 2) 
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RESTORATIVE PRACTICE 
Restorative Practices is facilitated through the use of a series of questions which assist the children to 
become more aware of how their behaviour impacts others. It helps the children to develop a sense of 
responsibility and a feeling of empathy towards others. 
 
In Restorative Practices we are working with the children to help them to develop more effective social 
skills and improved behaviour management. At times this may need to be supported with parent 
involvement where positive change seems to be resistant. Working together can be very powerful and 
usually encourages the children to make more positive and respectful choices. 
 
Restorative Practices often occurs on the school yard where most conflict occurs at the point of need. 
Further conversations may occur at various other points throughout the day. Restorative Practices 
does not replace our Student Code of Conduct, classroom and school rules and consequences.  
 

Restorative Questions using the “UR STRONG Friend–O–Cycle” and MJR Values 
 

Restorative Practice  
Language 

UR STRONG  
Friend – O – Cycle 

MJR and  

Character Values 

Conflict or Upset 
Friendship Fire or Mean on 

Purpose 
Self-Regulation  

1. What happened? Confront the Issue 
Courage 
Honesty 

2. How did it happen? 

Talk it Out 

Honesty 
Fairness 

Judgement 

3. Who was involved? 

4. How did you act in this 

situation? 

5. Who do you think was 

affected? 
Social Intelligence 

6. How were they affected? 

What needs to happen 

to make things right? 

‘Apology of Action’ 

doing something to repair the 

relationship. 

Forgive and Forget 

Forgiveness 
Compassion 

Courage 
Kindness 

7. If the same situation 

happens again, what would 

you do? 

Stronger and Closer 

Positivity 
Perspective 

Hope 
Courage 

Gratitude 
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Classroom Behaviour 
 
Teacher reasons with student: 

• Refocus on set task. 

• States the options for the student. 

• Teacher describes inappropriate action and restates expectation of behaviour. 

• Refer to the Student Code of Conduct 

• Time out in classroom (5-10 minutes or appropriate amount of time re student’s age) 

• If behaviour is ongoing and causing interruption to learning environment, the student may be 

sent to another classroom if appropriate. 

• If behaviour is ongoing and causing interruption to learning environment the student may be 

sent to the Principal/ APRE/ APA where he/she will work in a supervised area 

(Principal’s/APRE’s Office) 

• If there are further similar incidents Principal/APRE/APA calls parents and asks for a meeting. 

Teacher may or may not be present. 

• Referral for specialist intervention and/or outside agency 

• Suspension (internal and/or external) 

 
 
The Principal and/or Assistant Principal, will upload behaviour infringements to SEQTA if appropriate. 
Teachers will need to keep anecdotal records of individual students who continually interrupt the 
learning environment. Teachers will also use the SEQTA system when recording student behaviours.  
 
When students are engaged in off-campus activities such as excursions, camps or sporting events, 
behaviour management strategies to suit the context would be at the discretion of the teacher in 
charge. 
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BEHAVIOUR RESPONSE CHART 

 

 BEHAVIOUR PROACTIVE RESPONSE REACTIVE RESPONSE 
 • Physical violence towards staff, 

student or self 

• Swearing at staff 

• Spitting at staff/student 

• Defiance of school staff 

• Vandalism/damaging school 
property or others 

• Screaming/yelling at staff 

• Running away from school 
grounds 

• Threatening staff/student 

• Restorative meeting with 
Principal/Teacher/Student/ 
Parent 

• Behaviour Management Plan 

• Individual Behaviour Contract – 
goal setting 

• Referral to School Counsellor / 
Psychologist 

• Modified timetable. 

• Check-in meeting with Principal 

• Referral to an outside agency 
e.g. GP, counselling service 

• Withdrawal from class – 
extended period of time e.g. 
remainder of day 

• Leadership to contact family. 

• Withdrawal from recess and 
lunch – extended period of time 
e.g. three days 

• Suspension on site 

• Non-attendance of an off-site 
activity 

• Documentation on SEQTA 

 Persistently demonstrating  
the following: 

• Leaving designated area 
(classroom/office etc) without 
permission. 

• Inappropriate moving around 
classroom/school. 

• Inappropriate calling out. 

• Play fighting/name calling. 

• Rude hand gestures. 

• Touching other 
people/invading personal 
space. 

• Not following staff instructions. 

• Swearing. 

• Not being prepared for 
task/day – including not 
bringing equipment. 

• Slow to start work. 

• Distracting others/dobbing on 
others. 

• Giving up – before or during a 
task. 

• Interrupting staff/student or 
answering back. 

• Not acknowledging others 
(please/thank you/barging 
through people). 

• Lying to staff/others. 

• Vandalism of own property. 

• Incorrect uniform. 

 
 

• Complete reflection activity 
around the behaviour 

• Read social story 

• Child phones parent to advise 
of their inappropriate 
behaviour. 

• Goal setting. 

• Behaviour plan. 

• Meeting with parent to discuss 
behaviour. 

• Calm down area. 

• Behaviour contract. 

• Written apology (student 
initiated). 

• Community Service. 

 
 

• Withdrawal from class – short 
period e.g. fifteen minutes 

• Withdrawal from recess and 
lunch – short period e.g. one 
break session 

• Withdrawal from a given activity. 

• Uniform slip 

• Community service 

• Calm down area 

• Classroom teacher to contact 
family – email, phone call, in 
person 

• Documentation on SEQTA 
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 BEHAVIOUR PROACTIVE RESPONSE REACTIVE RESPONSE 
 • Not using hands and feet 

appropriately 

• Not displaying a growth mindset or 
attempting to problem solve before 
seeking assistance. 

• Not being a WESTIE 

• Play fighting/name calling. 

• Not following staff instructions 

• Swearing (including blasphemy) 

• Not being prepared for task/day – 
including not bringing equipment 

• Dobbing on others 

• Not acknowledging others 
(please/thank you/barging through 
people) 

• Answering back to staff 

• Lying to staff/others 

• Vandalism of own 
property/swinging on chair 

• Littering 

• Incorrect uniform 

• Interruptive behaviours in the 
classroom 

• Proximity 

• Re-direct 

• Non-verbal signal/cue 

• Provide choice – this OR this 

• Re-teach desired behaviour. 

• Keeping Safe activity 

• Encourage the desired behaviour 

• Sitting out the rest of an 
activity/game 

• Classroom teacher to 
contact family – email, 
phone call, in person. 

• Documentation on 
SEQTA  

 

 • Use their manners. 

• Helpful to other students and staff 

• Begins work immediately. 

• Takes care of their own property 

• Takes care of school property 

• Demonstrates MJR values 

• Takes responsibility for own actions 
and inactions. 

• Follows instructions. 

• Kind to other students, staff and 
self. 

• Uses appropriate language 

• Uses school equipment 
appropriately. 

• Organised in the classroom and out 
of the classroom. 

• Wears correct uniform. 

• Reports inappropriate behaviour of 
others. appropriately to staff 

• Asks questions appropriately – hand 
up, doesn’t interrupt 

• Appropriately interacts with others 
and at appropriate times 

• Praise for the desired behaviour – 
minimal words. 

• Faction tokens 

• Free time activity 

• Appropriate fidget tool 

• Classroom teacher to contact family 
for positives – email, phone call, in 
person. 

• Randomising strategies – pop sticks in 
a cup, raffle ticket, 

• Visual timetable. 

• Merit certificate. 

• Seating plan. 

• Consistent transitions. 

• Brain breaks. 

• Consistent boundaries. 

• Provide choice. 

• Classroom routine. 

• Model 
forgiveness/apologies/gratefulness 

• Use student name. 

• Private dialogue 

• Scripted responses – same message 
to all student 
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UR STRONG PROGRAM 
The UR STRONG program will be taught in all years, Kindy to Year 6.  The program is taught in a series 
of 8 modules which are developmentally appropriate and deal with experiences that are familiar to the 
particular year levels, such as play dates, birthday parties, using social media. The program will be 
taught as part of the Health Education program but can be expanded upon and integrated with other 
learning areas.  The key ideas of the program are illustrated below.  
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THE KEEPING SAFE CHILD PROTECTION CURRICULUM 
The Keeping Safe Child Protection Curriculum follows 2 main themes: 
 

• We all have the right to be safe. 

• We can help ourselves to be safe by talking to people we trust. 

 
Focus areas:  The two themes are explored through 4 focus areas: 
 

1. The right to be safe 
2. Relationships 
3. Recognising and reporting abuse 
4. Protective strategies. 

 
The Keeping Safe curriculum is taught through the classroom Health Program from Kindergarten to 
Year 6. 
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APPENDIX 1 

BULLYING BEHAVIOURS GUIDELINES AND PROCEDURES                                                          

BULLYING PREVENTION PROCEDURES  
At Matthew Gibney Catholic Primary School, all members of the school community are entitled to a 
safe, secure and caring environment.  We abide by our Staff and Student Code of Conduct.  This 
document has been developed to promote our students’ sense of concern and responsibility; and to 
develop skills and strategies to deal with bullying behaviour. 
 
 
 
 
THE IMPORTANCE OF LANGUAGE 
It is important that bullying is seen as a behaviour and not personised in the form of a ‘bully’.  
The message students receive should be that bullying is an unacceptable behaviour. A school-based 
program should not focus on ‘busting’ the bullies. This focus promotes force and exclusion as a means 
of getting one’s way, in other words, exactly what bullying is. It also labels students who engage in 
bullying as ‘bullies’ and may marginalise and exclude them from behaviour change activities, because 
the message they receive is that they, as a ‘bully’, are not wanted or valued. Activities to reduce and 
prevent bullying should promote the message that all students are valued but engaging in bullying 
behaviour is unacceptable. Written information and policy should reflect this by referring to ‘students 
who engage in bullying’ or ‘students who bully others’ and ‘students who are bullied’ or ‘students who 
are the target of bullying’. 
 
 
 
 
 
 
RIGHTS & RESPONSIBILITIES 
At Matthew Gibney Catholic Primary School everyone has the right to feel safe and every member of 
the school community has a responsibility to ensure that this happens. 
 

Rights     Responsibilities 
To feel safe    To respect yourself 
To learn    To respect others 
To be respected   To use common sense 
To be valued    To support others 
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BULLYING IS A REPEATED AND AN UNJUSTIFIED BEHAVIOUR : 
o Intended to cause fear, distress and/or harm to another; 

o Physical, verbal or indirect/relational; 

o Conducted by a more powerful individual or group; 

o Against a less powerful individual who is unable to effectively resist. 

 
 
BULLYING BEHAVIOURS 

o Verbal nasty name calling, taunting, teasing and spreading gossip or rumours. 

o Threats of physical harm and intimidation. 

o Written and Cyber: Writing and sending nasty notes. 

o Extortion: Demanding money or favours. 

o Exclusion: Deliberately leaving someone out of an activity, ignoring and avoiding someone. 

o Interference with personal property. 

o Physical harm: Hitting, punching, kicking and throwing objects. 

o Racism or racist remarks and actions. 

o Sexism or sexist remarks and actions 

 
 
 
 

WE WILL NOT TOLERATE BULLYING BEHVIOURS AT OUR PRIMARY SCHOOL 
If you see or hear about others being bullied then please 

SPEAK UP!   HELP KEEP OUR SCHOOL SAFE 
 
 
 
AS STUDENTS YOU CAN: 
 

o Tell the person doing the bullying behaviours to stop (UR Strong Comebacks). 

o State quite clearly that the behaviour is unwelcome and offensive. (UR Strong  Mean on 

Purpose) 

o Seek help. 

o Talk about it to someone you trust. 

o Report it to a member of the school staff or a friend. 

o Feel confident that any incident can be resolved. 

o Respect yourself and others. 

o Show that you and your friends disapprove of bullying behaviour. 
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AS PARENTS YOU NEED TO: 
 

TAKE AN ACTIVE INTEREST 
o In what is happening at school. 

o In your child’s social life. 
 

ENCOURAGE YOUR CHILD 
o To bring friends home. 

o To accept and tolerate differences in others. 
 

BUILD THEIR SELF CONFIDENCE 
o By recognising and affirming your child’s positive qualities. 

o By valuing your child who they are. 
 

DISCUSS WITH YOUR CHILD 
o The school’s expectations about behaviour. 

o Ways to respond if his or her rights are infringed using UR STRONG language and 

principles  
 

ENCOURAGE CONSTRUCTIVE RESPONSES 
o Physical bullying or persistent teasing should be reported. 

o Hitting back or retaliating with name calling won’t solve the problem. 

o Speak to your child’s teacher and do not approach the other child or their 

parents. 
 

SET AN EXAMPLE 
o Be firm but not aggressive in setting limits. 

o Be positive in the things you do and say. 
 

BE ALERT FOR SIGNS OF DISTRESS 
o Unwillingness to attend school. 

o Dropping off in the quality of schoolwork. 

o Damaged clothing or frequent loss of personal property. 

o Loss of confidence or mood changes. 

o Withdrawal from social activities. 
 

ACT 
o If your child is being bullied inform the school immediately 
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AS STAFF WE WILL: 
o Adopt positive classroom management strategies and incorporate anti-bullying messages in the 

curriculum. 

o Provide positive role models for students. 

o Actively counteract bullying behaviour. 

o Respond appropriately to any reported incidents of bullying behaviour. 

o Be obviously present during recess and lunchtimes when we are on duty, as a deterrent to 

possible incidents of bullying behaviour. 

 
 

SOME HELPFUL TIPS FOR STUDENTS 
o Tell someone you trust. This is not ‘dobbing. 

o Don’t react. Just walk away with our head held high. 

o Use a strong, confident voice. 

o Remember to use your quick comebacks (UR Strong) 

o Be assertive - don’t let the bully put you down. 

o Avoid the person harassing you. 

o Stay away from places where you might be bullied. 

o Don’t show you are scared even though you might be. 

o Don’t try to swap insults. 

o Remember you are not alone. 

o Tell the person bullying to, “Leave me alone” and confidently walk away. 

 
 
WHO CAN I TALK TO? 
 

1. The first step is to tell somebody. People who bully often rely on a “Code of silence” They think 

you are too weak or scared to say anything. Prove them wrong! 

 
2. Telling and seeking help is not “dobbing”; the two things are vastly different. Telling occurs 

when you aim to stop a problem. 

 
3. Talk to friends and discuss non-violent solutions. 

 
4. Tell a teacher, your teacher, the Assistant Principal, The Principal, a good friend or your parents. 

 
5. Talk to our School Counsellor – Ms Grant 
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WHAT WILL HAPPEN IF YOU ARE ENGAGING IN BULLYING BEHAVIOURS? 
 

1. You will be counselled by your classroom teacher using Restorative Practices. You will be given 

the opportunity to resolve the situation and discuss the issue with the person you bullied. 

 
2. If you persist in bullying behaviours, you will be referred to a member of the administration 

team for counselling and to develop a solution to the problem. Your parents will be contacted. 

 
3. If you are found to be bullying again a consequence will be applied:  This may include: 

 
o In-school isolation (recess & lunchtime) 

o Letter home to parents/parent interview. 

o Counselling program. 

o Loss of privileges. 

 
4. If the bullying behaviour continues your parents will be called in to discuss further sanctions. 

 
 

Hitting, kicking and fighting are breaches of the Student Code of Conduct  
and may involve the immediate application of consequences. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



MATTHEW GIBNEY CATHOLIC PRIMARY SCHOOL  

 

 

 

 

Page 18 

Appendix 2 


